
PLOWSHARING CRAFTS OFF-SITE SALES POSITION 

Plowsharing Crafts has a well-developed extensive program of sales that we do away from the 

stores at churches, schools, fairs, festivals, conventions, and other settings. We do 

approximately 100 of these in a calendar year, and they are an important and essential part of 

our Fair Trade efforts. Many of the sales are staffed by Plowsharing staff and volunteers, but 

many are staffed by the groups that are hosting us. The program is based in our Delmar store. 

The majority of the sales are in the St. Louis area, but we do go to places like Springfield, MO; 

Lake of the Ozarks; Peoria, IL; and further.  

 

JOB OPENING: 

Plowsharing is seeking a full-time manager/coordinator of our off-site sales program. An ideal 

candidate will have retail experience, will be an enthusiastic supporter of Fair Trade, and enjoy 

working in an environment that is dedicated to making this world a better place. In addition, 

the ideal candidate will: 

     -Be able to demonstrate past success in their work                                                                                                                             

     -Have excellent communication and people skills, and be able to work with a diverse group 

of volunteers in a variety of settings. 

     -Demonstrate creativity and organizational skills in event management and displays  

     -Be able to work a number of weekends. 

     -Be able to build strong relationships with customers, event organizers, faith communities, 

and other not-for-profit groups.  

 

Job Responsibilities include: 

     -Coordinating the off-site sales that Plowsharing Crafts participates in. This includes ordering 

inventory, packing up merchandise, delivering and setting up displays, and often selling the 

items, and then ensuring the return of the unsold merchandise. 

     -Scheduling existing sales, and working with the event coordinators. 

     -Ordering and management of inventory, including maintaining the Point-of-Sale (POS) 

system on the Off-Site Sales computer 

     -Scheduling volunteers for events, if needed 

     -Finding and scheduling new off-site events. 

     -Working with the Executive Director on the day-to-day running of this program 



     -Attend regular staff meetings with other Plowsharing Crafts staff 

     -Attend Plowsharing Crafts events 

     -Work in the store(s) during slow times, assisting the store manager. 

     -Other duties, as needed, within our Fair Trade retail environment. 

 

Other Information:  

     -The candidate has to be capable of driving a cargo van which we use for our off-site sales 

deliveries. 

     -The candidate must be capable of doing a considerable amount of physical lifting of 

merchandise, as we move boxes and crates of items in and out of sales displays. 

     -This position will report to the Executive Director, and will work in partnership with other 

Plowsharing stores and operations. 

     -This manager will need to be able to work independently, although the Executive Director 

will be concentrating much of his time on the Off-Site Sales program. 

     -The manager can expect that for much of the fall, extended hours and long days will be the 

norm. 

This position will include a health insurance benefit. 

Send cover letter and resume to plowsharing@sbcglobal.net 

Also, please complete and send the job application form that is in the other attachment. 

mailto:plowsharing@sbcglobal.net

